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Dear Meeting Support Supplier,
Affordable access to meetings industry trade shows
Seminar opportunities at industry conferences
A more coherent, strategic approach to the support services on which meetings depend
These and other benefits are all within reach for suppliers of meeting support tools and services, with the official launch of the Meeting Support Institute. This is your invitation to be a part of one of the most innovative developments the global meetings industry has seen in recent years.
The Meeting Support Institute has been taking shape for some time. It’s intended as a one-stop source for the creative, technical, and technology tools that can enhance the education, networking, and motivation that take place, before, during and after a meeting or event. After field-testing the concept at Meeting Support Day in Brussels in 2004, and at the Tech Tap stand at IMEX 2004 and 2005, we’re delighted to launch the Institute and invite you to join as a member. 
The Meeting Support Institute is a global, not-for-profit institute, dedicated to increasing the Return On Investment (ROI) from meetings and events by promoting and developing meeting support tools and services in the meetings industry. By bringing key stakeholders together, and providing research, education, and promotion on the value of meeting support, Meeting Support Institute raises the profile and the status of these tools and services as an essential resource for meeting planners. 

For more information on the benefits of Meeting Support Institute membership, calendar of activities and a membership form, please see the attached information kit or log on to www.meetingsupport.org. 

We look forward hearing back from you. 
Kind regards, 

	Maarten Vanneste, CMM

maarten.vanneste@abbit.be
+32 14 44 88 30

www.meetingsupport.org
	Evelien Aernaudts

evelien.aernaudts@abbit.be
+32 14 44 88 33

www.meetingsupport.org
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	Personal and professional development

Meeting Support Institute members benefit from a variety of opportunities to promote their tools and services to the global meetings industry. As a member of an international network of meeting support professionals, you will be able to share experiences, develop co-marketing activities, and explore opportunities for future collaboration and innovation. 

	Trade show networking and sales 
Meeting Support Institute members can participate in specialized fairs across Europe and the United States, by supplying a leaflet or paying a reduced exhibitors’ fee to join the Meeting Support Institute group stand. Read on—and visit www.meetingsupport.org regularly—for a list of the major shows where Meeting Support Institute will have a presence.

	Education at conferences
The Meeting Support Institute has made major presentations at several Meeting Professionals International (MPI) chapter events and conferences, and will be a part of the IT Lab at the IMEX 2006 Association Day in Frankfurt.
The Learning Lab combines a presentation on the concept of meeting support with profiles of Meeting Support Institute members. Participating members receive space for a tabletop display and presentation time onsite, with the understanding that presentations and demonstrations are to focus on the educational side of their product or service. Meeting Support Institute will introduce the Learning Lab at MPI’s Professional Education Conference-Europe (PEC-E) in Davos in March, 2006, and at Integrated Systems Europe (ISE) 2006 in Brussels.

Meeting Support Institute also plans to organize its Meeting Support Day and a two-day Meeting Support University twice each year: once in Europe, and once in North America. The events are intended as a gathering place for members, an introduction for prospective members, and an opportunity for meeting planners to learn about the concept of meeting support and the specific services and tools that members have to offer. 

	Communication, media exposure, and contacts

Using the Meeting Support Matrix and its methodology as a conceptual base, Meeting Support Institute helps members to position their products and introduce innovative selling propositions.

The Meeting Support Institute website, www.meetingsupport.org, is open as a resource to meeting planners. It will contain a database of MSI members and a search engine for the specific services that align with the categories in the Meeting Support Matrix: learning, networking, and motivation, before, during, and after the meeting. Meeting Support Institute’s business plan also calls for the development of a Meeting Support Workbook, where members will have the opportunity to explain the meeting support tools and services they offer.

	Industry recognition through awards and certifications 

Over a few years, Meeting Support Institute will develop a Certification in Meeting Support Management (CMSM), to train and certify event producers, meeting planners, and anyone else with an interest in this emerging specialty.


Past Events 
	Salon Bedouk MC&IT leading in meeting congress & incentive travels,
February,1-2 
www.bedouk.fr/salon
Carrousel du Louvre, Paris, France
	Meeting Support Presentation:
One presentation on Meeting Support Institute, and conference ROI

	Integrated Systems Europe (ISE), February, 1-3
www.iseurope.org 

Brussels Expo, Belgium
Stand: €1.200,- for MSI members
A1 portrait poster for lounge area:
no cost
	Three-day stand at Meeting Support Pavilion, hosted by Meeting Support Institute: 
2 x 2 meter shell scheme stand (walls, ceiling, carpet), fascia board
Lounge area with design furniture and coffee, printing of marketing material (A4 info sheet), promotion and media, furniture (table, lockable cupboard, two chairs), lighting and electricity. No internet connection included.

	Learning Lab: 

No cost to MSI members that participate in the tradeshow 
€500,- for other members

	Meeting Support Learning Lab supported by MPI
Separate meeting room, two-hour session repeated once or twice per day, including information on meeting support, and conference ROI, plus guided tour of the products and services on display in the pavilion. 


	European Meeting Industry Fair (EMIF)
February 15-16

www.aboutemif.com 

Brussels Expo, Belgium

Price: 

1.100, - members Including Internet. 

1.500,- non members (no internet)

	Two-day stand
1 x 3 meter shell scheme stand (walls, ceiling, carpet), printing of marketing material (A4 info sheet), promotion and media, design furniture (table, two chairs), lighting and electricity. 


	MPI 2006 Professional Education Conference-Europe (PEC-E)

March, 26–28
www.mpiweb.org
Davos, Switzerland

€100,- for MSI members
€200,- non-members (MPI membership and conference registration not included) 
	Learning Lab supported by MPI: 
Separate meeting room, 90 minute session repeated three or four times on Tuesday, 30-minute centralized presentation about meeting support and presentation products, 30 min. tabletop demonstrations by all participants and 30 min. feedback and discussion. 

	Berlin Wainhouse Research Forum 

April 19-21

www.wainhouse.com/berlin
Berlin, Germany


	Congress about the Next Generation of Meeting Technologies.

The Meeting Support Institute will attend the forum to learn about the industry and recruit new members.



	The Worldwide Exhibition for Incentive Travel, Meetings and Events (IMEX)
May 30-June 1 

www.imex-frankfurt.com
Frankfurt, Germany

€250,- for MSI members

€500,- non-members

	Three-day stand at the IMEX Tech 
Tap 2006 - Meeting Support Solutions: 
3 x 2 meter space in a group stand, fascia board, printing of marketing material (A4 info sheet), brochure display, promotion and media, furniture (table, lockable cupboard, two chairs), coffee on the stand, lighting and electricity. 
Tech Tap Quick Tour: every day each exhibitor will explain in a few words what kind of tools and services they provide for better education, more intense networking and higher motivation at meetings



Upcoming events (prices exclude VAT)
	CBI’s The Inaugural EU Meeting Planners Forum

June 26-27

www.pharmameetingplanners.com/EU 

London, UK

Millennium Gloucester Hotel


	Founder Maarten Vanneste and board member Alex Lomax are presenting workshop B at the conference: Impact Meeting ROI through Meeting Support Strategies.



	MPI 2006 World Education Congress (WEC)
July 9–11 

www.mpiweb.org
Dallas, Texas
Roundtables:
No cost to MSI members 
Group stand: 

½ stand: 
$ 1.250,- for MSI members

$ 1.500,- non-members
1/3 stand:

$ 850,- for MSI members

$ 950,- non-members 
(MPI membership and conference registration not included) 

	Roundtables: 
Nine meeting support roundtables as part of the existing, 90-minutes breakfast roundtable session, with one Meeting Support Institute facilitator per table.

Group stand:
A 10x10 feet (3x3m) stand would cost $2.100 to book with MPI.
 
The Meeting Support Institute would add a few services like signage, promotion, shared internet etc.


	International Meetings Conventions and Incentives Fair (BTC), 2006 

www.btc.it
Florence, Italy
Price: TBD

	Three-day table on the Meeting Support Institute stand:
One A1 poster or 20 printed A4 brochures displayed on the stand.

	The Global Meetings & Incentive Exhibition (EIBTM), 2006, www.eibtm.com
Fira Gran Via, Barcelona, Spain

Price: 
€1.250,- to MSI members

€1.500,- non-members

	Three-day stand in the Event Services Village: 
2 x 2 meter shell scheme stand (walls, ceiling, carpet), fascia board, printing of marketing material (A4 info sheet), promotion and media, furniture (table, lockable cupboard, two chairs), coffee on the stand, lighting and electricity. No internet connection included.




Reply form to join the Meeting Support Institute
O YES! Our company would like to join the Meeting Support Institute at a rate of €950, - per year (excluding Value Added Tax). ___________________________________________________________________

YES! Our company is interested in participating at: 
O The Worldwide Exhibition for Incentive Travel, Meetings and Events (IMEX)

O CBI’s European Meeting Planners Forum
O MPI’s World Education Congress (WEC)
O International Meetings, Conventions and Incentive Fair (BTC)
O The Global Meeting & Incentive Exhibition (EIBTM)

Company:………………………………………………………………………………………………………………………….
Name contact person: ……..…………………………………………………………………………………………….
Tel:…………………………………………………………………….Fax:………………………………………………………
E-mail:………………………………………………………………………………………………………………………………
Please charge my O VISA or O MasterCard for the amount of €……………………………………
Card number:……………………………………………………………………………………………………………………
Name of cardholder:…………………………………………………………………………………………………………

Expiry Date:………………………………………………………………………………………………………………………
CVC code:…………………………………………………………………………………………………………………………
Invoice address:……………………………………………………………………………………………………………….

VAT number:…………………………………………………………………………………………………………………….
Please return this form by fax to: +32 14 42 06 61
	The Meeting Support Institute is supported by generous educational grants from:
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